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                                    Krakowski
BINDER GUIDELINES

Binder Setup:
· FRONT COVER
· Your name
· Class title
· Class period 
· Ms. Krakowski
· TABS
· Administrative
· Binder List 
· Chapter Review Questions

· Binder Instructions/Rubric

· Policy Sheet
· APA Format
· Lectures
· Labs
· Tests
· Handouts
Any new Lectures, handouts, etc. should be placed ON TOP of older papers.

Your binders are graded on completeness and neatness.

Check your binders periodically against the binder list. Make sure that all the pages are in order and that you are not missing anything.  If you are missing any notes, handouts, etc. go to the website and print it out.
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                                             Krakowski
BINDER GRADES

Points Possible: 100

30 pts for neatness  
50 pts for Completeness 

10 pts Name on Front Cover

10 pts Tabs

	DATE
	
	TOTAL GRADE
	COMMENTS

	
	Neat 30
	
	
	

	
	Complete 50
	
	
	

	
	Name 10
	
	
	

	
	Tabs 10
	
	
	

	
	Neat 30
	
	
	

	
	Complete 50
	
	
	

	
	Name 10
	
	
	

	
	Tabs 10
	
	
	

	
	Neat 30
	
	
	

	
	Complete 50
	
	
	

	
	Name 10
	
	
	

	
	Tabs 10
	
	
	

	
	Neat 30
	
	
	

	
	Complete 50
	
	
	

	
	Name 10
	
	
	

	
	Tabs 10
	
	
	

	
	Neat 30
	
	
	

	
	Complete 50
	
	
	

	
	Name 10
	
	
	

	
	Tabs 10
	
	
	

	
	Neat 30
	
	
	

	
	Complete 50
	
	
	

	
	Name 10
	
	
	

	
	Tabs 10
	
	
	


